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COLORADO WOMEN’S HALL OF FAME
BOARD MEMBER JOB DESCRIPTION
Technology
	Term Length
	Three years eligible for renewal for one additional term, as approved by the Board of Directors.

	Responsible To
	Board Chair


POSITION SUMMARY
To manage the Hall’s technology infrastructure, website administration, vendor contracts, and disaster recovery planning.
MAJOR RESPONSIBILITIES
Infrastructure Project Management & Reporting
Receive notification when website issues occur and contact the hosting service provider to understand them.
Manage IT issues to completion with the website team and run the monthly IT call.
Run bi-monthly website security scanning.
Vendor / ISP Contracts
Manage the website hosting contract (WPEngine) and the domain contract (Google for Nonprofits).
Website
Oversee administration of the cogreatwomen website.
Coordinate with the web developer (Sublime Creations) and Admin support on technical issues.
Ensure the website URL is paid for and reserved.
Disaster Recovery
Maintain and annually review and update the Disaster Recovery Plan.
Strategic
Discuss potential IT needs with the Board Chair and accept assigned projects.
Participate in the assessment of new technology and educate Board Members on security and privacy issues.
BOARD MEMBER RESPONSIBILITIES (ALL POSITIONS)
Attend monthly Board meetings.
Complete the annual Board Member Give or Get.
Sign Board policy acknowledgements and required Board Development forms each year.
Take part in continuing-education sessions organized by Board Development.
Carry out the responsibilities of this position and report progress on position action items.
TIME COMMITMENT
10–15 hours per month.
KNOWLEDGE, SKILLS, AND ABILITIES
In addition to Board Member Responsibilities:
Expertise in web and technology administration
Project management skills
Organizational skills
Knowledge of security and privacy practices
Team player
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